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NLM HOUSING ASSOCIATON
MUTUAL EXCHANGE APPLICATION FORM
	PLEASE COMPLETE THIS FORM IF YOU WISH TO EXCHANGE. BOTH PARTIES MUST COMPLETE A SEPARATE APPLICATION FORM. 

COMPLETED FORMS MUST THEN BE RETURNED TO NORTH LONDON MUSLIM HOUSING ASSOCIATION, 15B – 15C URBAN HIVE, THEYDON ROAD, UPPER CLAPTON, LONDON E5 9BQ
We will try to ensure that we tell you our decision within 4-6 weeks of receiving this form. Consent may however be conditional on our receiving all the information we need.
You must not exchange properties or make any removal arrangements until:

· You have the full written permission of the landlord(s) involved

· Both parties have signed deeds of assignment

· Both parties have met any conditions of the consent.


	NAME & ADDRESS

TITLE:MR/ MRS/ MISS/ MS (Please delete as appropriate) 

NAME:

ADDRESS: 

TEL NO HOME:

TEL NO WORK:

MOBILE:

YOU AND YOUR FAMILY

Please give details about yourself and everyone in your household

	Surname
	First Name
	Male/Female
	Date of Birth
	Relationship to main applicant

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Are you or anyone in the above list pregnant? YES/NO
If yes, when is the baby due?

	YOUR PRESENT HOME

What type of property do you live in?


House                                  Flat                             Maisonette                                 Bungalow   
If you live in a Flat or Maisonette which level do you live on?

Is there a lift?

How many bedrooms do you have?

Any other features (garden/car park etc):

Do you have any pets? If so give details:

(NB: NLMHA does not allow tenants to keep dogs; tenants may keep other pets providing they obtain written consent from the association).

YOUR LANDLORD DETAILS

Name:

Address

Telephone:
Housing Officer (if known)
VALUING DIVERSITY

North London Muslim Housing Association is committed to the Equal Opportunities Policy. To assist the Association in implementing this policy, please provide the following information. (This information will not be used for any other purpose)
                                                                                                             (Tick appropriate box)
WHITE

British

1

Irish

2

Any other white background (please tick and write in)

3

MIXED

White and black Caribbean

4

White and black African

5

White and Asian

6

Any other mixed background (please tick and write in)

7

ASIAN OR ASIAN BRITISH
Indian

8

Pakistani

9

Bangladeshi

10

Sri Lankan

11

Any other Asian background (please tick and write in)

12

BLACK OR BLACK BRITISH
Caribbean

13

African

14

Any other black background (please tick and write in)

15

Turkish

16

Kurdish

17

Other (please tick and write in)
18

Chinese

19

Other (please tick and write in)

20



	DETAILS OF THE PERSON YOU WANT TO EXCHANGE WITH

Name:

Address:

Telephone No(s):

THE PROPERTY YOU WANT TO MOVE TO
House                                  Flat                             Maisonette                                 Bungalow   
If flat/maisonette which level?

Lift: Yes/No
How many bedrooms does it have?
Any other features (garden/car park):

LANDLORD DETAILS
Name:

Address:

Telephone:

Housing Officer (if known):

REASON WHY YOU WANT TO EXCHANGE

Please explain below:

HOW DID YOU FIND OUT ABOUT THIS EXCHANGE?
· I/we* have inspected the above property and understand that the proposed exchange can only be approved subject to the following conditions:

· I/we* accept full responsibility for any defects or damage to the fittings and fixtures which are not due to fair wear and tear;

· I/we* accept full responsibility for any alterations carried out by the outgoing tenant;

· I/we* will rectify any breach in my/our* tenancy agreement, such as payment of outstanding rent arrears.
(*delete as appropriate)


	DECLARATION 
I/we* declare that I/we* have not accepted any payment in connection with this exchange. I /we* give permission for NLMHA/my landlord* to disclose information to NLMHA/the proposed exchangee’s landlord* regarding my rent account, any action taken against me in respect of possession proceedings, and in respect of breach of conditions of tenancy, for the purpose of enabling a decision to be made about accepting this application to exchange.
I/we*certify that the information I/we* have given is true and complete. I/we* understand that North London Muslim Housing Association may seek to evict me/us*, if I/we* deliberately give false information.

(*delete as appropriate)
Signature:                                                                                                     Date:

Applicant

Signature:                                                                                                     Date:

Joint Applicant (if applicable)




